
 

 

 
 

Useful phrases 
 
1.Correct the mistakes (underlined) in the sentences below. 
 
1.Ok, let`s go starting. 

2.Good morning men and women. 

3.I am called Andrew Johnson and I work with Constantia. 

4.I think I am going to talk about our company. 

5.My target today is to present our offer regarding packaging services. 

6.I made my presentation in 4 parts. 

7.Firstly, I must talk about the materials that we use. 

8.Secondly, I would want to explain the manufacturing process we developed. 

9.Have a look on this table. 

10.Then, I am going to discuss about laboratory analysis. 

11.I would like to pull your attention to the figures 

12.In the end, I would like to present open issues. 

13. Let` s me summary the main points. 

14.If you have any questions, I`ll make my best to answer them. 

15.I will not give the answer now. You must wait till the end of the presentation. 

16.This is top secret information. 

17.It` s not really my business. 

18.What? I didn`t hear anything. 

19.I` m afraid we finished the time. 

20.Hurray! It`s finished now. 

 
 

 



 

 

 
 

KEY: 
 
1.Ok, let`s get started. 

2.Good morning ladies and gentlemen. 

3.My name is Andrew Johnson and I work for Constantia. 

4.Today I am going to talk about our company. 

5.My aim/objective today is to present our offer regarding packaging services. 

6.I divided my presentation into 4 parts. 

7.Firstly, I will talk about the materials that we use. 

8.Secondly, I would like to explain the manufacturing process we developed. 

9.Have a look at this table. 

10.Then, I am going to discuss laboratory analysis. 

11.I would like to draw your attention to the figures 

12.Finally, I would like to present open issues. 

13. Let me summarise the main points. 

14.If you have any questions, I`ll do my best to answer them. 

15.I have no idea off the top of my head. Please wait until the end of the presentation. 

16.This is confidential information. 

17.It` s not really my field. 

18.Sorry? I didn’t catch that. 

19.I` m afraid we have run out of time. 

20.This brings us to the end of my presentation. 

 
 
 
 
 
 


